IDPR GRANT APPLICATION CHECKLIST

Check off the following items as you accomplish them to ensure that your application is eligible and ready to be reviewed by IDPR. Read each question and instructions thoroughly and provide all information that is requested. 
· (Question 8): Be sure to attach a letter of commitment from each contributor that provides the contributor’s name/company, amount obligated, and a description of the donation. Matching funds listed in the application will not be considered match without a letter of commitment.

· (Question G): All grant applications must have proof of public involvement. Be sure to attach a copy of a news release, agenda/ minutes or newspaper ad to show that the public was involved.

· (Question I): Grant applicants must have proof of land ownership, if applicable. 
· (Question 10) Have you checked your addition on the budget sheet? 
· Are all attachments (photos, letters of commitment, drawings, etc.) included? 
· (Front Page) Are all required signatures (BY THE APPROPRIATE SIGNATORIES) included? Please use blue ink. (Scanned PDF signatures are not acceptable. The signatures must be signed in ink on the original application.)
· Have you identified the original copy? 
· Have you included 15 copies PLUS original?

We strongly recommend sending a draft copy of your grant application to be reviewed by IDPR staff by mid-December before sending the final application. Doing this well before the application deadline will allow us to assist you with your grant application and help us catch any deficiencies in your application. Your final application must include the original plus 15 copies. Incomplete applications will not be considered after the deadline. 
