
 

 

 



 

 

 
 
 



 

 

PREFACE 

 
 

This document is one of several produced by the Local Highway Technical Assistance 
Council, (LHTAC) in an attempt to assist the Local Highway Jurisdictions in providing 
uniform standards for erecting mailboxes on public rights-of-way.  The standard 
drawings contained in this document are from the United States Postal Service, 
American Association of State Highway and Transportation Officials, and the Idaho 
Transportation Department.  If your present standards for Mailbox Location, Support 
and Mounting exceed those presented in this document, it may be appropriate to adopt 
the more restrictive of the two.  This manual is a suggested standard and may be 
modified to meet the needs of each Local Highway Jurisdiction. 
 
LHTAC welcomes comments, questions, and suggestions concerning this manual. 
 
 
LHTAC 
3330 Grace Street 
Boise, Idaho 83703 
 
 
You can view or download this manual on our website www.lhtac.org. 
 

http://www.lhtac.org/
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I. INTRODUCTION

A. OVERVIEW

This manual is intended to provide the statutory references, technical
drawings, and sample Ordinances or Resolutions necessary to develop a
policy on the placement of mailboxes in the public rights-of-way.

B. MANUAL OUTLINE

Section I. - Introduction, contains an overview and brief description of
topics in the manual.

Section II. - Definition of Terms, contains terms and phrases that are
commonly used in regulations.

Section III. - Mailbox Policy Development and Use, discusses common
issues associated with mailbox regulations, and some points on use of this
policy.

Section IV. - Standard Drawings, contains technical drawings and notes
for the location, support and mounting of mailboxes.

Appendix A - Contains Idaho Code references

Appendix B - Contains a sample City Ordinance

Appendix C - Contains a sample County Ordinance

Appendix D - Contains a sample Highway District Resolution
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II.  DEFINITION OF TERMS 
 

A.  TERMS 
 

• All-weather Turnout - A turnout that is sufficiently stable to support 
passenger vehicles stopping regularly during all weather conditions. 

 

• Ballast & Base - Refers to the road support material.  The requirement 
that all new or reconstructed turnouts have the same sub-base (ballast), 
base and surface treatment as the adjacent roadway protects the integrity 
of the road. 

 

• Local Highway Jurisdiction (LHJ) - A county with jurisdiction over a 
highway system, a city with jurisdiction over a highway system, or a 
highway district, (Idaho Code §40-113) 

 

• Public Highway Agency - The Idaho Transportation Department, any 
city, county, highway district or other political subdivision of the state with 
jurisdiction over public highway systems and public rights-of-way, (Idaho 
Code §40-117). 

 

• Public Highways - All highways open to public use in the state, whether 
maintained by the State or by any County, Highway District, City or other 
political subdivision, (Idaho Code §40-117). 

 

• Public Right-Of-Way - A right-of-way open to the public and under the 
jurisdiction of a public highway agency, where the public highway agency has no 
obligation to construct or maintain, but may expend funds for the maintenance of, 
said public right-of-way or post traffic signs for vehicular traffic on said public 
right-of-way. In addition, a public right-of-way includes a right-of-way which was 
originally intended for development as a highway and was accepted on behalf of 
the public by deed of purchase, fee simple title, authorized easement, eminent 
domain, by plat, prescriptive use, or abandonment of a highway pursuant to 
section 40-203, Idaho Code, but shall not include federal land rights-of-way, as 
provided in section 40-204A, Idaho Code, that resulted from the creation of a 
facility for the transmission of water. Public rights-of-way shall not be considered 
improved highways for the apportionment of funds from the highway distribution 

account., (Idaho Code §40-117). 
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III.  MAILBOX POLICY DEVELOPMENT AND USE 
 
 Citizens have, for many years, used the rights-of-way of public roads as the 

location for their mailboxes.  Unfortunately, some are not built or located with 
traffic safety in mind, and some citizens have erected structures that are 
extremely dangerous. 

 
Public policy should be based on an understanding of the law, and provide clear 
guidelines for public entities and citizens.  Idaho Code clearly outlines the 
authority and responsibility of the Local Highway Jurisdictions, (cities, counties, 
and highway districts) to control the use of the public rights-of-way for roads.  
The sample Ordinances and Resolution in Appendix B thru Appendix D, were 
written with these entities in mind. 

 
 The United States Postal Services (USPS) has authority over the contents of a 

mailbox, not over its location.  The USPS only controls “airspace” inside the 
mailbox, not the real estate on which a mailbox is located.  Local Highway 
Jurisdictions have complete authority over their public rights-of-way, not the 
USPS and not the adjoining property owner.  Nothing can be located on the 
public rights-of-way without the Local Highway Jurisdiction permission.  A 
mailbox, like any structure located in the right-of-way which presents a danger to 
the traveling public, shall be removed. 

 
 The USPS designates the third full week of May, as Mailbox Improvement Week.  

This is to encourage customers on city motorized, rural, or highway contract box 
delivery routes to examine, and where necessary, improve the appearance, 
location, or design of the mailboxes.  Working with the USPS, to coordinate 
communications can eliminate roadside hazards and maintain the integrity of the 
local road system. 

 
 Sample Ordinances and the Resolution in Appendix B thru Appendix D, are 

intended for modification by the Local Highway Jurisdiction to fit their particular 
circumstances and needs.  The sample Ordinances and Resolutions are 
designed to reference Standard Drawings in Section IV. 

 
 The following are suggested guidelines: 
 

• Adopt an Ordinance or Resolution that meets your community and 
organizational needs.  It is a good idea to include citizens, developers, 
Planning and Zoning, and your local Post Office in this effort; 
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III. MAILBOX POLICY DEVELOPMENT AND USE (continued) 
 

• Work with the local Post Office to develop a joint “request for removal” 
letter for anyone improperly using the public rights-of-way for their mailbox 
location or using an unsafe structure for a mailbox; 

 

• Develop a procedure to work with the local Post Office to identify a 
problem mailbox;  

 

• Prior to the request for removal, work with the local Post Office to 
determine a preferred new location and acceptable structure for a mailbox. 
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STANDARD DRAWINGS SECTION IV

IV. STANDARD DRAWINGS

A. MAILBOX TURNOUT LOCATION - INTERSECTION

NOTES
1. LOCATE MAILBOX TURNOUT SO THAT THE TAPERS NO NOT OVERLAP THE INTERSECTION 

CURVE RADII.

2. CONSTRUCT MAILBOX ASSEMBLIES IN ACCORDANCE WITH ITD STANDARD DRAWING 634-1.  
CONSTRUCT RURAL APPROACHES IN ACCORDANCE WITH ITD STANDARD DRAWING 405-1.

3. MEASURE MAILBOX TURNOUT STATION AND OFFSET AT THE EDGE OF THE TURNOUT 
PERPENDICULAR TO THE FIRST MAILBOX.

4. ONLY COMERCIAL AND PRIVATE APPROACHES SHALL QUALIFY TO HAVE MAILBOX TURNOUTS 
INSTALLED ADJACENT TO AND AS PART OF THE APPROACH.  MAILBOX TURNOUTS SHALL 
NOT BE SKEWED.  APPROACH RADIUS MUST BLEND FROM THE ROADWAY SHOULDER TO 
THE TURNOUT SHOULDER AS SHOWN ON THE “MAILBOX TURNOUT” DETAIL.

5. NOT TO SCALE.
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STANDARD DRAWINGS SECTION IV

B. MAILBOX TURNOUT LOCATION AND WIDTH

MAILBOX TURNOUT
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STANDARD DRAWINGS SECTION IV

C. SINGLE AND DOUBLE MAILBOX SUPPORT – STEEL TUBE POST
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STANDARD DRAWINGS SECTION IV

C. SINGLE MAILBOX SUPPORT – U-CHANNEL POST & WOOD POST
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STANDARD DRAWINGS SECTION IV

D. MAILBOX ELEVATION DETAIL AND ADJUSTABLE PLATFORM
ALTERNATIVES
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STANDARD DRAWINGS SECTION IV

E. MAILBOX TYPE B ASSEMBLY
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STANDARD DRAWINGS SECTION IV

F. MAILBOX TYPE C ASSEMBLY
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STANDARD DRAWINGS SECTION IV

G. MAILBOX, PLATFORM, SHELF, AND NOTES
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Appendix A 
IDAHO CODE 

 

TITLE 40 
CHAPTER 6, COUNTY COMMISSIONERS AND HIGHWAY OFFICERS 
40-604.  Duties and Powers of Commissioners. 
Commissioners shall: 
(1)  Exercise general supervision over all highways in the county highway system, 

including their location, design, construction, reconstruction, repair and 
maintenance, and develop general policies regarding highway matters. 

(2)  Cause to be surveyed, viewed, laid out, recorded, opened and worked, any 
highways or public rights-of-way as are necessary for public convenience under the 
provisions of sections 40-202 and 40-203A, Idaho Code. 

(3)  Cause to be recorded all highways and public rights-of-way within their highway 
system. 

(4)  Have authority to abandon and vacate any highway or public right-of-way within 
their highway system under the provisions of section 40-203, Idaho Code. 

(5)  Designate county highways, or parts of them, as controlled-access highways and 
regulate, restrict or prohibit access to those highways so as best to serve the traffic 
for which the facility is intended. 

(6)  Have authority to make agreements with any incorporated city, other county, a 
highway district, the state, or the United States, its agencies, departments, bureaus, 
boards, or any government owned corporation for the construction, reconstruction, 
or maintenance of the county’s highway system by those entities or for the 
construction, reconstruction, or maintenance of the highway systems of those 
entities by the county’s highway organization. The county shall compensate or be 
compensated for the fair cost of the work except as otherwise specifically provided 
in this title. 

(7)  Contract, purchase, or otherwise acquire the right-of-way over private property for 
the use of county highways and for this purpose may institute proceedings under 
the code of civil procedure. 

(8)  Levy an ad valorem tax to be paid into the county highway fund and cause the tax 
collected each year to be paid into that fund and kept by the treasurer as a separate 
fund. When all of the territory of a county is included in one (1) or more highway 
districts the commissioners shall not make any levy for general highway purposes. 

(9)  Audit and draw warrants on the county highway fund required for payment for 
rights-of-way improvement. 

(10) Rename any highway within the county, excepting those situated within the 
territorial limits of incorporated cities, when the renaming will eradicate confusion. 

(l1) Cause guide posts properly inscribed to be erected and maintained on designated 
highways. 

(12) Exercise other powers as may be prescribed by law. 
[(13)](14) By July 1, 2000, and every five (5) years thereafter, the commissioners shall 
have published in map form and made readily available the location of all public rights-
of-way under their jurisdiction. The commissioners of a district may be granted an 
extension of time with approval of the legislature by adoption of a concurrent resolution. 
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TITLE 40  
CHAPTER 13, HIGHWAY DISTRICTS 
40-1310.  Powers and Duties of Highway District Commissioners. 
 
 (1) The commissioners of a highway district have exclusive general supervision and 

jurisdiction over all highways and public rights-of-way within their highway system, 
with full power to construct, maintain, repair, acquire, purchase and improve all 
highways within their highway system, whether directly or by their own agents and 
employees or by contract. Except as otherwise provided in this chapter in respect to 
the highways within their highway system, a highway district shall have all of the 
powers and duties that would by law be vested in the commissioners of the county 
and in the district directors of highways if the highway district had not been 
organized. Where any highway within the limits of the highway district has been 
designated as a state highway, then the board shall have exclusive supervision, 
jurisdiction and control over the designation, location, maintenance, repair and 
reconstruction of it. The highway district shall have power to manage and conduct 
the business and affairs of the district; establish and post speed and other 
regulatory signs; make and execute all necessary contracts; have an office and 
employ and appoint agents, attorneys, officers and employees as may be required, 
and prescribe their duties and fix their compensation. Highway district 
commissioners and their agents and employees have the right to enter upon any 
lands to make a survey, and may locate the necessary works on the line of any 
highways on any land which may be deemed best for the location. 

(2)  The highway district shall also have the right to acquire either by purchase, or other 
legal means, all lands and other property necessary for the construction, use, 
maintenance, repair and improvement of highways in their system. The highway 
district may change the width or location, or straighten lines of any highway in their 
system, and if in the constructing, laying out, widening, changing, or straightening of 
any highways, it shall become necessary to take private property, the district 
director of highways, with the consent and on order of the highway district 
commissioners, shall cause a survey of the proposed highway to be made, together 
with an accurate description of the lands required. He shall endeavor to agree with 
each owner of property for the purchase of a right-of-way over the lands included 
within the description. If the director is able to agree with the owner of the lands, the 
highway district commissioners may purchase the land and pay for it out of the 
funds of the highway district, and the lands purchased shall then be conveyed to 
the highway district for the use and purpose of highways. 

(3)  Whenever the director of highways shall be unable to agree with any person for the 
purchase of land, or that person shall be unknown or a nonresident of the county in 
which the highway district is situated, or a minor, or an insane or incompetent 
person, the director shall have the right, subject to the order of the highway district 
commissioners, to begin action in the name of the highway district in the district 
court of the county in which the district is situated, to condemn the land necessary 
for the right-of-way for the highway, under the provisions of chapter 7, title 7, Idaho 
Code. An order of the highway district commissioners entered upon its minutes that 
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the land sought to be condemned is necessary for a public highway and public use 
shall be prima facie evidence of the fact. 

(4)  The highway district has the power to contract for and pay out any special rewards 
and bounties as may appear expedient or useful in securing proper highway 
construction and maintenance, and to accept, on behalf of the district, aid or 
contributions in the construction or maintenance of any highway; to construct or 
repair, with the consent of the corporate authorities of any city within the district, 
any highway within a city, upon the division of the cost as may be agreed upon; or 
to join with the state or any body politic or political subdivision, or with any person in 
the construction or repair of any highway and to contract for an equitable division of 
the cost; and all counties, cities, highway districts and other bodies politic and 
political subdivisions are authorized to contract with any highway district acting 
through its highway district commissioners in exercise of the powers granted. 

(5)  The highway district has the power to receive highway petitions and lay out, alter, 
create and abandon and vacate public highways and public rights-of-way within 
their respective districts under the provisions of sections 40-202, 40-203 and 40-
203A, Idaho Code. Provided however, when a public highway, public street and/or 
public right-of-way is part of a platted subdivision which lies within an established 
county/city impact area or within one (1) mile of a city if a county/city impact area 
has not been established, consent of the city council of the affected city, when the 
city has a functioning street department with jurisdiction over the city streets, shall 
be necessary prior to the granting of acceptance or vacation of said public street or 
public right-of-way by the highway district board of commissioners. 

(6)  The highway district is empowered to take conveyance or other assurances, in the 
name of the highway district, for all property acquired by it under the provisions of 
this chapter for the purposes of this title. The highway district may institute and 
maintain any and all actions and proceedings, suits at law and in equity, necessary 
or proper in order to carry out the provisions of this chapter, or to enforce, maintain, 
protect or preserve any and all rights, privileges and immunities provided in this 
chapter. In all courts, actions, suits or proceedings, the highway district may sue, 
appear and defend, in person or by attorneys, and in the name of the highway 
district. 

(7)  The highway district is empowered to hold, use, acquire, sell, manage, occupy and 
possess property. The highway district may create highway subdistricts, which must 
be carefully and distinctly defined and described. Highway subdistricts may be 
revised or modified by the highway district commissioners, as changes in conditions 
demand. 

(8)  The highway district board of commissioners shall have the exclusive general 
supervisory authority over all public highways, public streets and public rights-of-
way under their jurisdiction, with full power to establish design standards, establish 
use standards, pass resolutions and establish regulations in accordance with the 
provisions of title 49, Idaho Code, and control access to said public highways, 
public streets and public rights-of-way. 

(9)  By July 1, 2000, and every five (5) years thereafter, the highway district board of 
commissioners shall have published in map form and made readily available the 
location of all public rights-of-way under its jurisdiction. Any highway district board 
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of commissioners may be granted an extension of time with the approval of the 
legislature by adoption of a concurrent resolution. 

(10) In its discretion, the highway district may purchase equipment at a public auction, if 
the highway district board of commissioners has made a finding that such 
equipment may be purchased at a competitive price. Prior to the public auction, the 
highway district commissioners shall, at a regular meeting of the district or at a 
special hearing, notice of which is published in accordance with the provisions of 
section 40-206, Idaho Code, review any documentation available as to the items to 
be auctioned at the public sale and determine which items the district may bid on, 
and establish a maximum amount the district will bid for such item. 

 

16



 

 

 

TITLE 40  
CHAPTER 23, MISCELLANEOUS PROVISIONS 
40-2319.  Encroachments – Removal – Notice - Penalty for Failure to Remove -
Removal by County or Highway District - Abatement. 
 
(1)  If any highway or public right-of-way under the jurisdiction of a county or highway 

district is encroached upon by gates, fences, buildings, or otherwise, the 
appropriate county or highway district may require the encroachment to be 
removed. 

(2)  If the county or highway district has actual notice of an encroachment that is of a 
nature as to effectually obstruct and prevent the use of an open highway for 
vehicles or is unsafe for pedestrian or motorist use of an open highway, the county 
or highway district shall immediately cause the encroachment to be removed 
without notice. 

(3)  If the county or highway district elects to remove an encroachment as provided for 
in subsection (1) of this section, notice shall be given to the occupant or owner of 
the land, or person causing or owning the encroachment, or left at his place of 
residence if he resides in the highway jurisdiction. If not, it shall be posted on the 
encroachment, specifying the place and extent of the encroachment, and requiring 
him to remove the encroachment within ten (10) days. 

(a)  If the encroachment is not removed, or commenced to be removed, prior to 
the expiration of ten (10) days from the service or posting the notice, the 
person who caused, owns or controls the encroachment shall forfeit up to 
one hundred fifty dollars ($150) for each day the encroachment continues 
unremoved; 

(b)  If the owner, occupant, or person controlling the encroachment, refuses 
either to remove it or to permit its removal, the county or highway district 
shall commence in the proper court an action to abate the encroachment. If 
the county or highway district recovers judgment, it may, in addition to having 
the encroachment abated, recover up to one hundred fifty dollars ($150) for 
every day the encroachment remained after notice, as well as costs of the 
legal action and removal; or 

(c)  If the owner, occupant or person controlling the encroachment fails to 
respond to the notice within five (5) days after the notice is complete, the 
county or highway district may remove it at the expense of the owner, 
occupant, or person controlling the encroachment, and the county or 
highway district may recover costs and expenses, as well as the sum of up 
to one hundred fifty dollars ($150) for each day the encroachment remained 
after notice was complete. 

(4)  The duties referenced in the provisions of this section, whether statutory or common 
law, require reasonable care only and shall not be construed to impose strict liability 
or to otherwise enlarge the liability of the county or highway district. The county or 
highway district, while responsible for their own acts or omissions, shall not be 
liable for any injury or damage caused by or arising from the encroachment or the 
failure to remove or abate the encroachment as provided for in subsection (1) of 
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this section. The provision of this section shall not be construed to impair any 
defense that the county or highway district may assert in a civil action. 

(5) Nothing in this chapter shall be construed to limit, abrogate or supersede the 
provisions of this title governing the power, authority or jurisdiction of a county or 
highway district, including the authority to regulate the use of highways or public 
rights-of-way for pedestrian and motorist safety. 
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TITLE 49  
CHAPTER 2, GENERAL 
49-221.  Removal of Traffic Hazards. 
 
(1)  It shall be the responsibility of the owner of real property to remove from his 

property any hedge, shrubbery, fence, wall or other sight obstructions of any nature, 
except public traffic or highway signs, buildings and trees, where these sight 
obstructions constitute a potential traffic hazard. The above sight obstructions shall 
not extend more than three (3) feet, or less than ten (10) feet, in height above the 
existing center line highway elevation within the vision triangle of vehicle operators. 
The boundaries of the vision triangle are defined by measuring from the intersection 
of the edges of two (2) adjacent highways forty (40) feet along each highway and 
connecting the two (2) points with a straight line. The sight distance obstruction 
restriction is also applicable to railroad-highway grade crossings with vision triangle 
defined by measuring forty (40) feet along the railroad property line when 
intersecting with a highway. 

(2)  When the department or any local authority determines that a traffic hazard exists, it 
may notify the owner and order that the hazard be removed within an appropriate 
time as determined by the department or local authority, considering the 
circumstances and conditions involved. The appropriate time may be specified in 
the notice. Such notice shall not obligate the department or local authorities to 
pursue removal or abatement until all legal remedies are exhausted. 

(3)  The failure of the owner to remove the traffic hazard within the appropriate specified 
time shall constitute a misdemeanor and every day the owner shall fail to remove 
the obstruction may be considered a separate and distinct offense. Civil action may 
also be initiated by state or local officials to enforce vision triangle restrictions. 

(4)  Local officials may, by resolution or ordinance, establish standards and procedures 
for protecting vision triangles at the intersections of local streets and roads. Such 
locally adopted standards or procedures, which may be more or less restrictive than 
the provisions hereof, shall not modify the standards established by this section 
concerning intersections with state-maintained highways and intersections with 
railroads. 
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TITLE 50  
CHAPTER 3, POWERS 
50-313.  Public Ways — Supervision. 
 
The city councils of cities shall have the care, supervision, and control of all public 
highways and bridges within the corporate limits, and shall cause them to be kept open 
and in repair and free from nuisances. Where any highway within the corporate limits 
has been designated a part of the state highway system, the provisions of section 40-
502, Idaho Code, shall be applicable. 
 
50-314.  Streets and Public Places — Regulations. 
 
Cities shall have power to: control and limit the traffic on streets, avenues and public 
places; regulate and control all encroachments upon and into all sidewalks, streets, 
avenues, and alleys in said city; remove all obstructions from the sidewalks, curbs, 
gutters and crosswalks at the expense of the person placing them there. 
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Appendix B 

 
SAMPLE CITY ORDINANCE 

 
MODEL REGULATIONS FOR THE ACCOMMODATION OF MAILBOXES AND 

NEWSPAPER DELIVERY BOXES ON CITY STREET RIGHTS-OF-WAY 
 
No mailbox or newspaper delivery box, (hereafter referred to as mailbox) will be allowed 
to exist on the City’s rights-of-way if it interferes with the safety of the traveling public or 
the function, maintenance, or operation of the street system.  A mailbox installation that 
does not conform to the provisions of this Ordinance is an unauthorized encroachment 
under Idaho Code, §49-221(2); §50-313; or §50-314. 
 
The location and construction of mailboxes shall conform to the rules and regulations of 
the U.S. Postal Service, as well as, the Manual for the Location, Support and Mounting 
of Mailboxes adopted by the City. 
 
A mailbox installation conforming with the Local Highway Technical Assistance Council 
Manual for the Location, Support and Mounting of Mailboxes, dated December, 2020, 
(hereafter referred to as Mailbox Manual) will be considered acceptable.  Mailbox 
location, height, support, mounting and turnout construction shall be in accordance with 
the Mailbox Manual. 
 
Any exceptions to the Mailbox Manual may be granted, if in the judgment of the City, the 
installation does not interfere with the safety of the traveling public or the function, 
maintenance, or the operation of the street system.  Requests for any exception to the 
Mailbox Manual shall be made in writing.  The request shall contain sufficient details to 
evaluate the requested exception. 
 
 
LOCATION: 
 
It will be the responsibility of the postal patron to inform the City of any new or existing 
mailbox installation where turnout construction is inadequate to permit all-weather 
access to the mailbox.  An all-weather turnout is sufficiently stable to support passenger 
cars stopping regularly during all weather conditions.  The sub-base (ballast), base and 
surface treatment is a requirement of all new or reconstructed turnouts, and shall be the 
same as the adjacent roadway section. 
 
No mailbox will be permitted where access is obtained from the lanes of an arterial or 
where access is otherwise prohibited by law or regulation.  Where a mailbox is installed 
in the vicinity of an existing guardrail, it should, whenever practical, be placed behind 
the guardrail. 
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Exceptions to the lateral placement criteria may exist on residential streets and certain 
designated rural roads where the City deems it is in the public’s interest to permit lesser 
clearances or to require greater clearances.   
 
MAILBOXES: 
 
Mailboxes shall be of light metal or plastic construction, conforming to the requirements 
of the U.S. Postal Service.  Newspaper delivery boxes shall be of light sheet metal or 
plastic construction of minimum dimensions suitable for holding a newspaper. 
 
SUPPORTS: 
 
Mailbox supports shall not be set in concrete, unless the support design has been 
shown to be safe by crash tests when so installed.  A metal post shall not be fitted with 
an anchor plate, but it may have an anti-twist device (stabilizer fin) that extends no more 
than 10 inches below the ground surface.  
 
MOUNTING: 
 
The post-to-box attachment details should be of sufficient strength to prevent the box 
from separating from the post if the installation is struck by a vehicle.  The product must 
result in a satisfactory attachment of the mailbox to the post, and all components must 
fit together properly. 
 
REMOVAL OF NON-CONFORMING OR UNSAFE MAILBOXES: 
 
Any mailbox found to violate the intent of this regulation shall be removed by the postal 
patron upon notification by the City.  At the discretion of the City, based on an 
assessment of hazard to the public, the patron will be granted not less than 24 hours or 
more than 15 days, to remove an unacceptable mailbox.  After the specified removal 
period has expired, the unacceptable mailbox will be removed by the City at the postal 
patron’s expense. 
 
DATED this   day of  , 20   . 
 
(NAME OF CITY) 
 
By  
(Mayor of City) 
 
ATTESTED 
 
By  
(Clerk) 
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Appendix C 

 
SAMPLE COUNTY ORDINANCE 

 
MODEL REGULATION FOR THE ACCOMMODATION OF MAILBOXES AND 

NEWSPAPER DELIVERY BOXES ON COUNTY ROAD RIGHTS-OF-WAY 
 
No mailbox or newspaper delivery box, (hereafter referred to as mailbox) will be allowed 
to exist on the County’s rights-of-way if it interferes with the safety of the traveling public 
or the function, maintenance, or operation of the road system.  A mailbox installation 
that does not conform to the provisions of this Ordinance is an unauthorized 
encroachment under Idaho Code, §49-221(2); §50-313; or §50-314. 
 
The location and construction of mailboxes shall conform to the rules and regulations of 
the U.S. Postal Service, as well as, the Manual for the Location, Support and Mounting 
of Mailboxes adopted by the County. 
 
A mailbox installation conforming with the Local Highway Technical Assistance Council 
Manual for the Location, Support and Mounting of Mailboxes, dated December, 2020, 
(hereafter referred to as Mailbox Manual) will be considered acceptable.  Mailbox 
location, height, support, mounting and turnout construction shall be in accordance with 
the Mailbox Manual. 
 
Any exceptions to the Mailbox Manual may be granted, if in the judgment of the County, 
the installation does not interfere with the safety of the traveling public or the function, 
maintenance, or the operation of the road system.  Requests for any exception to the 
Mailbox Manual shall be made in writing.  The request shall contain sufficient details to 
evaluate the requested exception. 
 
 
LOCATION: 
 
It will be the responsibility of the postal patron to inform the County of any new or 
existing mailbox installation where turnout construction is inadequate to permit all-
weather access to the mailbox.  An all-weather turnout is sufficiently stable to support 
passenger cars stopping regularly during all weather conditions.  The sub-base 
(ballast), base and surface treatment is a requirement of all new or reconstructed 
turnouts, and shall be the same as the adjacent roadway section. 
 
No mailbox will be permitted where access is obtained from the lanes of an arterial or 
where access is otherwise prohibited by law or regulation.  Where a mailbox is installed 
in the vicinity of an existing guardrail, it should, whenever practical, be placed behind 
the guardrail. 
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Exceptions to the lateral placement criteria may exist on and certain designated rural 
roads where the County deems it is in the public’s interest to permit lesser clearances or 
to require greater clearances.   
 
MAILBOXES: 
 
Mailboxes shall be of light metal or plastic construction, conforming to the requirements 
of the U.S. Postal Service.  Newspaper delivery boxes shall be of light sheet metal or 
plastic construction of minimum dimensions suitable for holding a newspaper. 
 
SUPPORTS: 
 
Mailbox supports shall not be set in concrete, unless the support design has been 
shown to be safe by crash tests when so installed.  A metal post shall not be fitted with 
an anchor plate, but it may have an anti-twist device (stabilizer fin) that extends no more 
than 10 inches below the ground surface.  
 
MOUNTING: 
 
The post-to-box attachment details should be of sufficient strength to prevent the box 
from separating from the post if the installation is struck by a vehicle.  The product must 
result in a satisfactory attachment of the mailbox to the post, and all components must 
fit together properly. 
 
REMOVAL OF NON-CONFORMING OR UNSAFE MAILBOXES: 
 
Any mailbox found to violate the intent of this regulation shall be removed by the postal 
patron upon notification by the County.  At the discretion of the County, based on an 
assessment of hazard to the public, the patron will be granted not less than 24 hours or 
more than 15 days, to remove an unacceptable mailbox.  After the specified removal 
period has expired, the unacceptable mailbox will be removed by the County at the 
postal patron’s expense. 
 
DATED this   day of  , 20  . 
 
(NAME OF COUNTY) 
 
By  
(Chairman, Board of County) 
 
ATTESTED 
 
By  
(Clerk) 
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Appendix D 
 

SAMPLE HIGHWAY DISTRICT RESOLUTION 
 

MODEL REGULATION FOR THE ACCOMMODATION OF MAILBOXES AND 
NEWSPAPER DELIVERY BOXES ON  

HIGHWAY DISTRICT ROAD RIGHTS-OF-WAY 
 
No mailbox or newspaper delivery box, (hereafter referred to as mailbox) will be allowed 
to exist on the Highway District’s rights-of-way if it interferes with the safety of the 
traveling public or the function, maintenance, or operation of the road system.  A 
mailbox installation that does not conform to the provisions of this Ordinance is an 
unauthorized encroachment under Idaho Code, §49-221(2); §50-313; or §50-314. 
 
The location and construction of mailboxes shall conform to the rules and regulations of 
the U.S. Postal Service, as well as, to standards established by the Highway District. 
 
A mailbox installation conforming with the Local Highway Technical Assistance Council 
Manual for the Location, Support and Mounting of Mailboxes, dated December, 2020, 
(hereafter referred to as Mailbox Manual) will be considered acceptable.  Mailbox 
location, height, support, mounting and turnout construction, shall be in accordance with 
the Mailbox Manual. 
 
Any exceptions to the Mailbox Manual may be granted, if in the judgment of the 
Highway District, and the installation does not interfere with the safety of the traveling 
public or the function, maintenance, or the operation of the road system.  Requests for 
any exception to the Mailbox Manual shall be in writing.  The request shall contain 
sufficient details to evaluate the requested exception. 
 
Mailbox Manuals are available at https://lhtac.org/resources/manuals/  
 
LOCATION: 
 
It will be the responsibility of the postal patron to inform the Highway District of any new 
or existing mailbox installation where turnout construction is inadequate to permit all-
weather access to the mailbox.  An all-weather turnout is sufficiently stable to support 
passenger cars stopping regularly during all weather conditions.  The sub-base 
(ballast), base and surface treatment is a requirement of all new or reconstructed 
turnouts, and shall be the same as the adjacent roadway section. 
 
No mailbox will be permitted where access is obtained from the lanes of an arterial or 
where access is otherwise prohibited by law or regulation.  Where a mailbox is installed 
in the vicinity of an existing guardrail, it should, whenever practical, be placed behind 
the guardrail. 
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Exceptions to the lateral placement criteria may exist on certain designated rural roads 
where the Highway District deems it is in the public’s interest to permit lesser 
clearances or to require greater clearances 
 
MAILBOXES: 
 
Mailboxes shall be of light metal or plastic construction, conforming to the requirements 
of the U.S. Postal Service.  Newspaper delivery boxes shall be of light sheet metal or 
plastic construction of minimum dimensions suitable for holding a newspaper. 
 
SUPPORTS: 
 
Mailbox supports shall not be set in concrete, unless the support design has been 
shown to be safe by crash tests when so installed.  A metal post shall not be fitted with 
an anchor plate, but it may have an anti-twist device (stabilizer fin) that extends no more 
than 10 inches below the ground surface.  
 
MOUNTING: 
 
The post-to-box attachment details should be of sufficient strength to prevent the box 
from separating from the post if the installation is struck by a vehicle.  The product must 
result in a satisfactory attachment of the mailbox to the post, and all components must 
fit together properly. 
 
REMOVAL OF NON-CONFORMING OR UNSAFE MAILBOXES: 
 
Any mailbox found to violate the intent of this regulation shall be removed by the postal 
patron upon notification by the Highway District.  At the discretion of the Highway 
District, based on an assessment of hazard to the public, the patron will be granted not 
less than 24 hours or more than 15 days, to remove an unacceptable mailbox.  After the 
specified removal period has expired, the unacceptable mailbox will be removed by the 
Highway District at the postal patron’s expense. 
 
DATED this   day of  , 20  . 
 
(NAME OF HIGHWAY DISTRICT) 
 
By  
(Chairman of Highway District) 
 
ATTESTED 
 
By  
(Clerk) 

 
 

26




